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PDF Export from  
InDesign for Print	
If you are using InDesign for your creative work, please do the following to supply a PDF file to DPPS:

1. Design your file. Any elements that bleed off the sheet should be placed in InDesign so they extend 
past the edge of the page in your layout. 

2. Select Export from the File Menu, and under Format select Adobe PDF (Print). Click Save. 

3. In the Export Adobe PDF window, select [High Quality Print] from the Adobe PDF Preset Menu. 
Click on Marks and Bleeds on the left side. Under Marks, select Crop Marks. Under Bleed, enter 
.125” for all fields. No other changes are necessary for this preset! 

4. You should Save Preset in the bottom left corner and rename it “DPPS Bleeds” to use in the future!  
Click Export. (Next time, just select “DPPS Bleeds” from the Adobe PDF Preset Menu and click Export).

5. Check the PDF to ensure the art goes past the edges where you want bleeds.  
If not, go back into your design and fix those elements and download a new PDF.
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DPPS is Moving!
In March/April of 2022, DPPS will move our print production 
operations to a new location on the east side of Madison due to 
the new UW–Madison School of Computer, Data & Information 
Sciences building (more on that at go.wisc.edu/fn64fl), which is 
displacing several departments on campus to make space for this 
new construction project. 

We will continue to serve campus with an updated facility, and 
new equipment in some areas of our production. Watch for more 
information and details on our move, and expect the same great 
service you have always had during the move, and after we 
relocate to 2109 S. Stoughton Road. 

Thank you for your partnership with DPPS! 

2109 S. Stoughton Road, Madison
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